
Tates Creek High School 

Missing & Incomplete Learning Activity Policy 

 

Preparing for college and career success requires students to become knowledgeable in 

content and to obtain self-management skills.*  Likewise, effective formative and 

summative assessment practices should focus on the learning process and reinforcement 

of time management skills.  The learning process involves timely feedback from both 

teachers and students.  As teachers assign formative and summative learning activities, 

there will be times when students do not complete them as planned.   
 

Reasons for incomplete learning activities include excused and unexcused absences, lack 

of understanding, and motivation.  Regardless of the reason for incomplete learning 

activities, our focus on the process of learning and time management will be on the 

forefront.  When a focus is placed on grades, higher degrees of stress and anxiety can 

develop.  When the learning process is ignored, many students are drawn to academic 

dishonesty/cheating.   
 

This policy will describe protocol for students and teachers when formative and 

summative assessments are incomplete/missing. In all cases, TCHS administration has 

the right to develop specialized plans for students.  This policy aligns with the FCPS 

Student Code of Conduct (Section 3.05). 
 

*Taken from IB Learner Profile (Knowledgeable) and Approaches to Learning (Self-

Management) 

 

Formative Assessments:  During the course of a unit, incomplete/missing formative 

learning activities will be recorded as a zero (0) in the gradebook.   

 For excused absences, students may submit incomplete/missing formative 

assignments according to the FCPS Student Code of Conduct (Section 3.05).    

 For unexcused or any other reason, teachers will provide learning recovery 

opportunities for up to 75% of the total point value of the formative learning 

activity.  These learning recovery opportunities must be completed by the end of 

the unit.  At the discretion of the teacher, learning recovery opportunities can 

include alternate or original learning activities.   
 

Summative Assessments:  During the course of a semester, incomplete/missing 

summative assessments will be recorded as a zero (0) in the gradebook.   

 For excused or unexcused absences, students can submit incomplete/missing 

summative assessments by the end of the semester.  The grade for the assessment 

will be based upon the original rubric or scoring guide. 

 In both cases (excused and unexcused), teachers have the discretion to give 

alternate summative assessments.   
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